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March 13, 2025

DEPARTMENT OF ADMINISTRATION ORGANIZATIONAL CIRCULAR NO.: 2025-023

To: All Non-Autonomous and Autonomous Department and Agency Heads

From: Director of Administration

Subject: Request for Census Data for Life Insurance

Hafa Adsit The government of Guam is assessing the current life insurance benefits for all
eligible employees, retirees and survivors. Census data for 

 
all eligible members is needed to

review options for plan change and any potential cost impact.

We kindly 
 

request the following details for all employees, retirees & survivors as of payroll March
8, 2025:

1. Date of Birth (DOB)
2. Gender (male or female)
3. Status (employee or retiree/survivor)
4. Date of Hire (employees only) 
5. Job Title (employees only) 
6. Designation (employees - please identify yes or no if the position is identified as a

law enforcement or public safety position) 
7. Working 20 hours or more per week (employees - yes or no)
8. Salary Information 

This data will be used to determine the underwriting costs associated with the change. It is 
imperative that this data be submitted on or before 

 
April 18, 2025. Please use the attached 

Excel file to populate the requested information above.
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