DEPARTMENT OF
" ADMINISTRATION

DIPATTAMENTON ATMENESTRASION
LOURDES A. LEON GUERRERO

EDWARD M. BIRN Y
Director (Direktot) DIREC.TOR S' OFFICE Governor {Maga'hdga)
ELIZABETH T. FISHER (Ufisinan Direktot) IOSHUA F. TENORIO
Deputy Director (Sigundo Direktot) Telephone {Telifon): {671) 475-1101/1250 Lt. Governor (Sigundo Maga‘Iéhi)

February 25, 2025

DEPARTMENT OF ADMINISTRATION ORGANIZATIONAL CIRCULAR NO.: 2025-021

To: All Line Agency and Department Heads
From: Director of Administration

Subject: Federal Grants & Contributions

Buenas yan Hafa Adai!

Line agency directors are reminded that all grant applications and documentation must
use the Department of Administration’s federai employer identification number (EIN) (98-
0018947). This will ensure that the federal Schedule of Expenditures of Federal Awards
(SEFA) is correct and that the Cash Management Improvement Act provisions are
complied with.

Agencies may request a subsidiary number under the main EIN. If needed, please contact
DOA/Division of Accounts, Federal Section at (671) 475-1125/1291/1293/1294.

Si Yu'os Ma’ase.

for D M. BIRN
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