
 

 
EDWARD M. BIRN 
Director (Direktot) 

ELIZABETH T. FISHER 
Deputy Director (Sigundo Direktot) 

DIRECTOR’S OFFICE 
(Ufisinan Direktot) 

Telephone (Telifon): (671) 475-1101/1250 

LOURDES A. LEON GUERRERO 
Governor (Maga’håga) 

JOSHUA F. TENORIO 
Lt. Governor (Sigundo Maga’låhi) 

 
 

November 19, 2024 
 
 

DEPARTMENT OF ADMINISTRATION ORGANIZATIONAL CIRCULAR NO.: 2025-007 
 

To: All Line Agency and Department Heads 
All Autonomous and Semi-Autonomous Agency Heads 

From: Director of Administration 

Subject: Insurance Division 
 

Buenas yan Hafa Adai! 
 

Effective November 14, 2024, the Employee Benefits branch became a separate division 
within the Department of Administration (DOA). Benefits Branch is now the newly created 
Insurance Division and will include two (2) branches: 1) the Program and Contract 
Compliance Branch and 2) the Member Relations Services Branch. The division will 
report directly to the Director and Deputy Director of Administration. 

 
5GCA §20105 (a) permits the Director of 
Administration to organize the Department as he may 
determine to be necessary for the efficient and 
effective administration of the Department. 

 
The Insurance Division will be responsible for developing programs in accordance with 
the self-funded plan, overseeing the administration of the program government-wide, 
contract and program compliance, expanding insurance services, and procuring a 
reinsurance contract. Staff positions within the Insurance Division are being arranged in 
new branches. 

 
Si Yu’os Ma’ase. 

 
Edward M Birn 
Date:2024-11-19 
T07:32:11+10:00 
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