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FINANCIAL MANAGEMENT DIVISION
FISCAL YEAR 2012 and 2013

FUNCTIONAL CHART

Administrative
Officer

Develop, update and revise
Financial Management's Stan-

dard Operating Procedures. p

Plan and prepare the Financial
Management Division's annual
Budget Request in a Propose

Formulate and execute a
sound investment strategy of
funds held as investments.

Plan,  assign,  coordinate,
supervise and review work of
Treasury Supervisor and

Cashiers. p

Organize  and  coordinate
depoasit slips by Cashiers to the

PAYING, RECEIVING AND
CUSTOMER SERVICE

<
=
S
o
O

Billing & Collections

Customer Service

and Final format, ie., update I 4 prospective accounts held by
staffing pattem, organizationai - - various banks. 7 The primary functions of the Financial Management Division can be
and function charls  within Examine all  public laws, int R f .
BBMR's established guidelines executive orders and legal grouped into four major categories:
and requirements. 7 opinions relevant  to Coordinate bank deposits for

_ government cash collections collections made by various

and banking investmenis and . .
: . govemment of Guarn de- Collection of receipt of revenue

Coordinate, develop, update transactions. 7 partments and agendies.

and implement FMD's Standard
Operating ~ Procedures  re-
levant to govemment functions
and operations. 7

Prepare  appropriation  and
allotment schedules as
required for accounts or funds

maintgined.
intai _ p

Maintain ~ security  of  all
certificates  of bank col-
lateralization of all government
deposits for funds held by the
Treasurer of Guam. 7

Prepare direct  payments,

Maintain register of all securities
held under the banking,
insurance  and  regulation
industries laws of Guam.

7

Verify the Daily Cash Collection
Reports submitted by the
Cashier Supervisor against the
Revenue Cash Register, sign
and distribute to the respective
department or agency.

p gency 7

Verify Cashier's deposit slips on
various government accounts,

personnel action {GG-1) and 7 cash and check balances with
requisition for procurement total deposit bags. 7
purposes. 7 Provide updates and

_ anm.v Eu_m_ uqowmw:ﬁmm o:m Verify Daily Revenue Reports
Maintain accountability for the man _wmm 6* evan " o monﬂﬂm for any - discrepancies, signs
division’s revolving fund deposiis 1o a banking and designate Cashiers for

institutions. N

accounts, ) _ 7 distribution of reporis. 7

_ _
Maintain and secure logbooks Provide sufficient and concise Control  discrepancies  and
of various fypes of bonding idenfificafion of investments for dilgently follow through unfi
relevant to the Department of the purpose of mQImJ\EJQ _QQQ_ differences are accounted for
Revenue & Taxation and the restrictions on funds and ensure and adjustments are
Department of Labor. 7 audit trail to satisty compliance completed.

_ reqguirements, 7 _ 7
Assist the Treasury Cashiers in -
keying all receipts of various Assure doily window schedules
type of payments collected for both :z.w dmom.cQ Cashiers
daily info the AS400 System. at the sateliite stations located

7 at the Department of Revenue

_ & Taxation in Hagaina, Tiyan
Formulate various type of forms and One-Stop, DPW. 7
to report daily collections,
paymenis and deposits for
accurate financial reporting
mandated by law. 14

o B e T S

Safekeeping of the revenue, bonds &securities

Investment of revenue

Disbursement of Funds




Administrative Support
Services

Treasury Cashier
Supervisor

Supervise the Cashiers

FINANCIAL MANAGEMENT DIVISION
FISCAL YEAR 2012 and 2013

FUNCTIONAL CHART

ASSISTANT

TREASURER OF GUAM

TREASURER OF GUAM

accuracy and timely recording ToEmEEEEemT Treasury Cashier
of all transactions and the _
controls to safeguard cash.
_ _
Supervise the daily collection of Reconcile and process Reconcile and prepare a journdl

cash and checks against
receipts collected from
customers are balanced. 7

Supervise cashlers reconciliation
and classification in the issuance
of the both the official and field
receipts for financial reporting.

7

Analyze all depository reports and
summarize the financial and
business transaction data
collected for the from the Division
of Accounts and other
departments and agencies into
both the AS400 and POS mﬁm:ﬁ\

I

Reconcile dally and monfhly
tion and ensure
all statistical reports are accurate
and completed in a timely
manner. 7

Continuous  interaction  and
communication for the AS400
and POS Programmers, Credit
Card company [ie. Daia
Processing Division, Data
Management Resources, Inc.
and the Merchants g
Services, [nc.] on day-to-da
roblems with any of the system:

customer's receipts for varous
type of payments verses treasury
and/or agency deposits. p

Reconcile and process
customer's Child Support pay-
ments and transmit a Collection
Report to the Office of the
Attorney General. 7

voucher on various revenue
accounts and prepare a journal
voucher to credit or debit the
corresponding department and/
or agency to ensure appropriate
corrective or accurate  ac-
counting measures are applied
both the AS400 and POS System

Reconcile  bank  statements
received from Bank of Guam,
Bank of Hawaii, BankPacific,
Citibank, Citizens Security Bank
and First Hawaiian Bank and post
all transactions intfo both the
AS400 and POS Systems. “

Reconcile, classify and issue
official and/or field receipts,
validate  documents, record
account numbers on documents
and post into revenue account
for financial reporing in the
Summary Report by registers and
sub reaisters. 7

Reconcile daily deposit tickets to
fransmit to the bank via Armored
Express [funds transfer] scheduled
QQ__,\ 7

Reconcile customers and
Treasury Agents cash and check
receipts verses field receipts
coliected and transpose into
both the AS400 and POS Systems
and manually to the Collection

Renadt 74

Assist the Treasury Cashiers in
keying all receipts of various
types of payments collected
daily into the AS400 Financial
Management System. 7

_

Reconcile and post all payments
infto the appropriate accounts
utifizing the revenue codes and
accounts  provided by the
Division of Accounts. 7

Assess and process various types
of tax forms and payments and
refer unusual reporting of data
and/or mathematical  discre-
pancies to the appropriate
branch with the Department of
Revenue &  Taxation  for
corrective measures. “

Accept and process major credit
cards resiricted to Department of
Revenue & Taxation payments

only.
7

Maintain alt  vendor voucher
registers and subsidiary listing of
checks and paymenis received

Assist the Customer Service
Window by entertaining
customers to receive official
documents  and/or  distribute
government checks, l.e., child
support, income tax refund, and

the general fund for vendors. ‘

Reconcile refurn items and
prepare  a ing providing
customer  and/or  company

name, type of payment and
amount and transmit a copy to
the Division of Accounts for final
disposition.

Continuous interaction and
communication  with  cus-
tomers, department or agency
personnel with proper courtesy

and professional manner. \

Customer Service
Supervisor

Coordinate the mainienance
and security of all blank
government of Guam checks. 7

Coordinate  office  files for
retention and transfer to GSA

Storage for proper disposition. p

Verify all payroll release and
check hold forms are properly
signed prior to releasing all

hecks.
chec _ 7

Verify child support checks
transmitied from the AG Family
Division for authentication and
properly mail at end-of-day. 7

Verify payroll or vendor checks
to be held by court orders and
levies issued by the Judiciary of
Guam, District Courts, Depari-
ment of Revenue & Taxation
and the Office of the Atlorney
General, Family Division. 7

LT -

Customer Service
Representative

Prepare and authenticate
general  fund, refirement
supplemental, child support,
income tax refunds and pay-
roll checks for pick-up and mail
distribution. 7

Maintain book ledgers for all
govermnment of Guam checks
released to the authorized
personnel or customers for

liability and accountability. 7

Disseminate all incoming and
outgoing mail  to  the
appropriate departments,
division and section. p

Continuous  interaction and
communication  with  cus-
tomers, department or agency
personnel with proper courtesy

and professional manner. 7

Verify all exiting govermnment
employees have properly
cleared the their respective
department or agency upon
releasing  their lump sum

payment. I

-~

ORIGINAL



e

[BBMR DP-1]
Decision Package
Biennial Budget
Fiscal Years 2012 & 2013

Department: Department of Administration Division/Section: Financial Management

|Pr0gram Title: Cash and Investment

Activity Description:

Receive and account for all monies from whatever source for proper recording and reporting. Payments for all types
of taxes, services, permits, licenses, registration, rents, fines and other fees paid directly at the Treasurer of Guam
which currently is collected at three (3) satellite stations located at the Department of Administration Building;
Department of Revenue and Taxation, Lower Barrigada Heights; and the Department of Public Works One Stop
Center. In addition, authorized grant-aid from the federal government and Treasury Agents assist the Treasurer of|
Guam in collecting payments at designated departments and agencies. All collections are transmitted to the
Treasurer of Guam's main branch in Hagatna for processing, recording and deposits to the bank for collateralization
by placing securities as pledge and 10 percent in excess of amounts deposited as agreed by both the Treasurer of]
Guam and Bank of Guam.

Major Objective(s):
1. Explore investment opportunities whenever revenues exceed current expenditure requirements to gain interest as
an additional revenue account.
2. To effectively and efficiently project cash position of the General Fund account and disseminate information for
management's final disposition.
3. Respond to the growing demand for services in collections and payments.
4. Respond to the increasing technical and complex environment in which we operate, demand flexibility and
responsiveness in Cash Management.
5. Provide a centralized depository system for funds received and paid on behalf of the government of Guam.
6. Recruit four (4) additional Treasury Cashiers to meet the growning demand in collections and payments.

Short-term Goals: :
1. Continue to provide quality service to customers by ensuring all payments is properly charged and/or credited to
the approporiate revenue account.
2. Respond to the newest and growing technology of the Internet Service to allow daily banking information and
interactions with our customers.
3. Develop quality training to provide our staff the necessary tools to work in our changing environment.

Workload Qutput
Workload Indicator: Level of I:c{ci?r:glishment Antifi‘:aig; 1Level o ZOIIfel\t:;)jeCted FY 2013 Projected Level
Collection Activity 716,505/ 752,330 752,330 752,330
Revenue Collection 631,947,926/ 663,545,322 663,545,322 663,545,322
Bank Collection Activity 19,763/ 20,751 20,751 20,751
Bank Deposit 37,402,135 38,912,242 38,912,242 38,912,242

ORIGINA]



Function: FISCAL AND ADMINISTRATIVE
Department/Agency: DEPARTMENT OF ADMINISTRATION
Program: FINANCIAL MANAGEMENT DIVISION

Government of Guam
Fiscal Year 2012 and Fiscal Year 2013
Budget Digest

[BBMR BD-1]Revised5/12/2011

GRANDITOEA

AS400 FY 2010 FY 2012 FY2013 FY 2010 FY2013 FY 2010 FY2013 FY 2010 FY 2011 FY 2012 FY2013
Account i & s Governor's P & s S & Authorized Governor's Governor's Expenditures & Authorized Governor's Governor's
Code Appropriation_Classification Encumbrances Level Reguest Request Encumbrances Level Request Request Encumbrances Level Request Request Level Request Request
EE A RERSONNELS SERVICES e
" Regular Salaries/Increments/Special Pa) 492,386 414,069 607,045 623,653 0 0 0 492,386 414,069 607,045 623,653
112 Overtime: Q [1] [] Q 0 [] 0 0 []
113 Benefits: 131,910 137,752 186,681 202,769 0 [] 131,910 137,752 186,68 202,769
114 Benefits ical / Dental / Life): 34,058 26,528 59,454 59,454 0 34,058 26,528 59,454 59,454
TOTAL PERSONNEL SERVICES $658,354| $578,349 $853,180| $885,876§ $0) $0 wﬂ | $0 $0] ulc_ $0 $658,354 $853,180 $855,876]
SRR O PERATIONS BvaisRalGeaiesy
220 TRAVEL- Off-Island/Local Mileage Reimburs: [] 0 [] [] [] 0 [(] 0 [] 0 0 0 [] 0 [] []
230 CONTRACTUAL SERVICES: [] 0 0 0 [] [] [] Q 0 a Q [] 0 0 [] 0
233 OFFICE SPACE RENTAL: 0 0 0 0 [] 0 0 [] [] [] [] a 0 [] 0 1]
240 SUPPLIES & MATERIALS: 0 0 0 0 0 0 0 0 0 0 0 [] [] [ 0 0
250 EQUIPMENT: 0 Q 0 Q 0 0 0 0 0 0 0 0 [] 0 0 0
270 WORKERS COMPENSATION: 1] [] 0 [) [] [ [] 0 [] Q 0 0 0 0 0 []
271 DRUG TESTING: [] [] 0 0 [] 0 [] [) [] 0 [) [ Q [] 0 0
SUB-RECIPIENT/SUBGRANT: 0 0 0 0 0 0 0 of 0 0 0 ] [] [] 0 0
290 MISCELLANEOUS: 0 0 [ 0 0 0 0 0 0 0 0 [] [1] 0
TOTAL OPERATIONS $0 $0 $0[ $0] 50| $0) $0] $0) $0) $0] $0] $0 wi
e R CUTIE ITIE ST R A R
361 Power: 0 0 [] [] [] a [] 0
362 Water/ Sewer: 0 0 0 Q 0 [] [] 0
363 Telephone! Toll: 0 [ 0 [] [] 0 0 0
TOTAL UTILITIES $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 30
450 [ 0] 0] 0 0] 0] 0] 0 [ 0] 0] 0 0] [ 0] [

PRRORRIATIONS Rt [ AR $658 3 54N MR $57 81349,

SO EER R SO | AR S O

[T SB58354) [RERE S 5T 8;3497 [HEVHHS 8535180

UNCLASSIFIED:

o]

CLASSIFIED:

19

o]
[]

14
14,00

Fe!

e
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Government of Guam

Biennial Budget

Fiscal Years 2012 & 2013

Schedule B- Contractual

[BBMR 96A] Rev

]

FY 2012 FY 2013
Unit Total Unit Total
Item Quantity Price Price Quantity Price Price
See Director's Office $ 3 -
$ $ -
$ $ -
3 $ R
$ $ .
$ $ _
Total Contractual $ $ -
Schedule C - Supplies & Materials
FY 2012 FY 2013
Unit Total Unit Total
Item Quantity Price Price Quantity Price Price
$ $ -
$ $ -
$ $ -
$ 3 -
$ $ -
3 $ -
Total Supplies & Materials $ $ -
Schedule D - Equipment
FY 2012 FY 2013
Unit Total Unit Total
Item Quantity Price Price Quantity Price Price
3 $ _
$ $ -
$ $ .
$ $ _
$ $ _
$ $ -
Total Equipment $ $ -
Schedule E - Miscellaneous
FY 2012 FY 2013
Unit Total Unit Total
Item Quantity Price Price Quantity Price Price
$ $ -
$ $ -
$ $ -
$ $ -
3 $ -
3 $ -
Total Miscellaneous $ $ -
Schedule F - Capital Outlay
FY 2012 FY 2013
Unit Total Unit Total
Item Quantity Price Price Quantity Price Price
$ 3 .
$ $ -
$ $ -
3 $ -
5 NN
$ OR1G
Total Capital Outlay $ 3 -

NAL



Government of Guam [BBMR SP-1}

Fiscal Year 2012
Agency Staffing Pattern
(PROPOSED) w
FUNCTIONAL AREA: FISCAL AND ADMINISTRATIVE m
DEPARTMENT/AGENCY: DEPARTMENT OF ADMINISTRATION
PROGRAM: FINANCIAL MANAGEMENT DIVISION G
[
FUND: GENERAL FUND
Asof: 4 Aprit2011 R
Tnput by Department : Juput by Department O
J) (K) (L) (M) (N) (R) )
Benefits
. ( E+F+GH) Retirement Retire (DDI) | Social Security Medicare ‘Total Bencfits (J+R)
de Salary Subtotal | (I*283%)N2) | (519.02*26PP) | (62%*) | (145%* ) (X thru Q) TOTAL
1 63001 Treasurer of Guam Rosita T. Fejeran $52,492 4/2312012 $53,411 $15,115 5495 $0 $774 $19,264 $72,675
63002 Assistant Treasurer of Guam Vacant (10/23/06) 28,678 [ 0] 10/122012 0 28,678 8,116 495 0 416 11,457 40,135
2 63018 A ive Officer Bertha R. Pereda 44,105 0 0 3/27/2013 [ 44,105 12,482 0 0 640 15,551 59,656
3 65014 Customer Service Supervisor Ignacio P. Pereda 36,865 0 0] 12/1672011 1,075 37,940 10,737 0 0 550 18,388 56,828
4 63015 Customer Scrvice Rep Dolores M. Rivera 40,835 0 [] 7/20/2013 [] 40,835 11,556 0 0 592 192 14,578 55,413
5 63003 Treasury Cashicr Supervisor Maria T. Uson 36,816 1,593 956 | 4/16/2012 645 40,010 11,323 0 0 580 192 14,333 54,343
6 63004 Treasury Cashier Lolita L Toves 25,276 1,053 632 1/25/2013 0 26,961 7,630 495 0 391 192 13,385 38,346
7 63005 Treasury Cashier Gina R. Ignacio 19,893 810 486 5/19/2012 488 21,677 6,135 495 0 314 259 12,192 33,869
63006 Treasury Cashier Vacant (12/19/08) 0 [] 0 [ 0 0 0 0 0 0 0 0
63007 Treasury Cashier Vacant (8/27/10) 18,723 810 486 | 10/1/2012 0 20,019 5,665 495 0 290 192 8,881 28,900
] 63008 Treasury Cashier Rosita I Adamos 45,461 1,901 1,141 2/412013 0 48,503 13,726 0 0 703 0 14,604 63,107
9 63009 Treasury Cashier Katherine R, Calvo 28,085 1,175 704 71212043 0 29,964 8,480 495 0 434 174 4,035 209 13,827 43,791
10 63010 Treasury Cashier Mania U, Fegurgur 22,234 912 547 512712012 488 24,181 6,843 495 0 0 174 0 0 7,512 31,693
11 63011 Treasury Cashier Maric T. C. Cepeda 21,064 860 516 2/10/2012 780 23,220 6,571 495 0 337 174 4,157 349 12,083 35,303
12 63012 Treasury Cashicr Vacant (8/27/10) 18,723 810 486 10/1/2012 0 20,019 5,665 495 0 290 174 2,064 192 8.881 28,900
13 63013 Treasury Cashier Frances L. G. Cabana G-14 32,228 1,394 837 2/22/2012 752 35,211 9,965 495 0 511 174 2,496 209 13,849 49,060
14 63014 Treasury Cashier Dorothy B. Taijeron G-06 24,340 1,013 608 1/32012 702 26,663 7,546 495 0 387 174 4,157 349 13,107 39,770
15 63016 Treasury Cashier Pamela Jean L. Aguon G-03 21,064 860 516 2/23/2012 780 23220 6,571 495 [ 337 174 0 0 7,577 30,797
16 63019 Treasury Cashicr Francine M. Tai G-04 22,234 912 547 6/11/2012 399 24,083 6,815 495 0 349 174 4,035 209 12,078 36,161
17 63020 Treasury Cashier Supervisor Maryann T. San Nicolas k13 35,571 1,539 924 7/3/2012 311 38,345 10,852 0 [ 556 174 4,157 349 16,088 54,433
Total: $574,687 $15,642 39,386 §7,330 $607,045 $171,794 $6,435 $0 $8,452 $3,306 $52,255 $3,803 $246,134 $853,179
* Night Diff ial / H: dous / Worker's Ci ion/ etc.
1/: FY 2011 (current) GovGuam contribution for Life Insurance is $174 per annum; Subject to change in FY 2012
2/:FY 2012 d) GovGi ibution rate of 28.3% for the G of Guam Reti is subject to change
k r he i - r ) ——— e - \ -



Government of Guam

Fiscal Year 2012
Agency Staffing Pattern
(PROPOSED)
Input by Department
Special Pay Categories
(A) (B) () (D) (E) (H) [89] ) (X)
( E+F+GHHHT)
Subtotal
Treasurer of Guam Rosita T. Fejeran 80 $0 30 30
Assistant Treasurer of Guam Vacant (10/23/06) 0 0 0 0
Administrative Officer Bertha R. Pereda 0 0 0 0
2 65014 Customer Service Supervisor Ignacio P. Pereda [ 0 0 0
3 63015 Customer Service Rep Dolores M. Rivera [ 0 0 0
4 63003 Treasury Cashier Supervisor Maria T. Uson 850 106 0 956
5 63004 Treasury Cashier Lolita L Toves 562 70 0 632
63005 Treasury Cashier Gina R. Jgnacio 432 54 0 486
63006 Treasury Cashier Vacant (12/19/08) 0 0 0 0
6 63007 Treasury Cashier Vacant (8/27/10) 432 54 0 486
7 63008 ‘Treasury Cashier Rosita I. Adamos 1,014 127 0 1,141
8 63009 Treasury Cashier Katherine R, Calvo 626 78 0 704
9 63010 Treasury Cashier Maria U, Fegurgur 486 61 0 547
10 63011 Treasury Cashier Marie T. C. Cepeda 459 57 0 516
11 63012 Treasury Cashier Vacant (8/27/10) 432 54 0 486
12 [ 63013 Treasury Cashier Frances L. G, Cabana 744 93 0 837
13 [ 63014 Treasury Cashier Dorothy B. Taijeron 540 68 0 608
14 | 63016 Treasury Cashier Pamela Jean L. Aguon 459 57 0 516
15 63019 Treasury Cashier Francine M. 486 61 0 547
16 63020 Treasury Cashier Supervisor Maryann T. San Nicolas 821 103 0 924
Total: $8,343 51,043 50 50 30 50 30 $9,386
1/ 10% of reg. rate, applicable from 6pm- 6am, employce must work 4 hours consecutive after 6pm for cntitlement of the pay
2/ Applies to law enforcement personnels
3/ Applies to solid waste employecs
4/ 1% of reg. rate of pay from 12am Friday to 12 midnight Sunday
5/ 1% of reg. rate of pay on daily work exceeding 8 hours
6/ Appli only to GFD Y service p 15% of reg. rate of pay
- f ~ r r— ——— ~—
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Government of Guam [BBMR SP-1]
Fiscal Year 2013
Agency Staffing Pattern
(PROPOSED)

FUNCTIONAL AREA: FISCAL AND ADMINISTRATIVE
DEPARTMENT/AGENCY: DEPARTMENT OF ADMINISTRATION
PROGRAM: FINANCIAL MANAGEMENT DIVISION

FUND: GENERAL FUND
As of: 4 April 2011

Input by Department Input by Department
(J) {K) . (L) (M) (N) (0) (R) )
. Benefits
L (E+F+GH) Retirement Retire (DDY) | Social Security Medicare Life ‘Total Benefits {(J+R)
....... . Specalt "l Subtotal (J*30.09%)(2/) | ($19.02726PP) | (62%*J) (145%* J) [40] (K thru Q) TOTAL
Treasurer of Guam Rosita T. Fejeran 0-12 50 $54,329 $16,348 5495 $0 $788 $174 $20,509 374,838
Assistant Treasurer of Geam Vacant (10/23/06) M-01 0 10/1/2012 1,793 30,471 9,169 495 [ 442 174 12,536 43,007
Adminit Officer Bertha R. Pereda L-13 0| 32772013 900 45,005 13,542 0 0 653 174 16,625 61,630
Customer Scrvice Supervisor Ignacio P. Pereda J-13 01 12/16/2013 0 38,155 11,481 [] 0 553 174 19,635 57,790
Customer Service Rep Dolores M. Rivera H-19 0| 7202013 357 41,192 12,395 [] 0 597 174 15,422 56,614
Treasury Cashier Supervisor Maria T. Uson I-15 956 4/16/2014 (1] 40,654 12,233 [] 0 589 174 15,252 55,906
Treasury Cashier Lolita L Toves G-07 632 | 112512013 702 27,663 8,324 495 0 401 174 12,089 39,752
Treasury Cashier Gina R, Ignacio G-03 486 |  5/192013 488 22,848 6,875 495 0 331 174 12,949 35,797
Treasury Cashier Vacant (12/19/08) G-08 [ [} 0 0 [] 0 0 0 0 0
Treasury Cashier Vacant (8/27/10) G-01 486 | 10/1/2012 1,170 21,189 6,376 495 0 307 174 9,608 30,797
Treasury Cashier Rosita I. Adamos G-24 1,141 2/4/2013 1,040 49,543 14,907 0 0 718 174 15,800 65,343
Treasury Cashier Katherine R. Calvo G-10 28,085 1,175 704 7212013 246 30,210 9,090 495 [] 438 174 14,441 44,651
Treasury Cashier Maria U. Fegurgur G-05 23,404 912 547 | 572772013 390 25,253 7,599 495 0 0 174 8,268 33,521
Treasury Cashier Maric T. C. Cepeda G-04 22,234 860 516 |  2/10/2013 780 24,390 7,339 495 0 354 174 12,868 37,258
Treasury Cashier Vacant (8/27/10) G-01 18,723 310 486 | 10172012 1,170 21,189 6,376 495 0 307 174 9,608 30,797
Treasury Cashier Frances L. G, Cabana G-15 33,356 1,394 837 | 27222014 0 35,587 10,708 495 0 516 174 14,598 50,185
Treasury Cashier Dorothy B. Taijeron G-07 25,276 1,013 608 7/3/2013 234 27,131 8,164 495 0 393 174 13,732 40,863
Treasury Cashier Pamela Jean L, Aguon G-M4 22,234 860 516 | 272372013 780 24,390 7,339 495 0 354 174 8,362 32,752
Treasury Cashier Francine M. Tai G-05 23,404 912 547 6/11/2013 312 25,175 7,575 495 0 365 174 12,853 38,028
Treasury Cashier Supervisor Maryann T. San Nicolas I-14 36,816 1,539 924 7/3/2014 0 39,279 11,819 0 0 570 174 17,069 56,348
Total: $588,263 $15,642 $9,386 $10,362 $623,653 §187,657 $6,435 $0 $8,677 $3,306 $52,255 $3,893 §262,223 $885,876
* Night Diff / / Worker's C I ete.
1/: FY 2011 (current) GovGi ibution for Life is $174 per annum; Subject to change in FY 2013.
2/:FY 2013 ) GovGuam rate of 30.09% for the Government of Guam Retirement is subject to change




Government of Guam
Fiscal Year 2013

Agency Staffing Pattern

(PROPOSED)

Input by Department
Special Pay Categories
(A) (B) <) (D) (E) (K)
o J(E+F+GH+H+I)
No. § Nuimbér. ncgnbent Subtotal
1 63001 Treasurer of Guam Rosita T. Fejeran 50 30
63002 Assistant Treasurcr of Guam Vacant (10/23/06) 0 [
63018 Administrative Officer Bertha R, Pereda 0 U
2 65014 Customer Service Supervisor Ignacio P. Pereda 0 0
3 63015 Customer Service Rep Dolores M. Rivera 0 0
4 63003 Treasury Cashier Supervisor Maria T, Uson 850 956
5 63004 Treasury Cashier Lolita 1. Toves 562 632
63005 Treasury Cashicr Gina R. Ignacio 432 486
63006 ‘Treasury Cashier Vacant (12/19/08) 0 0
6 63007 Treasury Cashier Vacant (8/27/10) 432 486
7 63008 Treasury Cashier Rosita 1. Adamos 1,014 1,141
8 63009 Treasury Cashier Katherinc R, Calvo 626 704
9 63010 Treasury Cashier Maria U. Fegurgur 486 547
10 | 63011 Treasury Cashier Maric T. C. Cepeda 459 516
11 63012 Treasury Cashier Vacant {8/27/10) 432 486
12 63013 ‘Treasury Cashier Frauces L. G. Cabana 744 837
13 | 63014 Treasury Cashicr Dorvthy B. Taijeron 540 608
14 { 63016 Treasury Cashier Pamela Jean L, Aguon 459 516
15 63019 Treasury Cashicr Francine M. Tai 486 547
16 | 63020 Treasury Cashier Supervisor Maryann T. San Nicolas 821 924
R Total: $8,343 $1,043 50 $0 50 $0 30 $9,386
10% of reg, rate, applicable from 6pm- 6am, employee must work4 hours ive after 6pm for enti of the pay
2/  Applies to law enforcement personnels
3/ Applies to solid waste employces R
4/ 1% of reg. rate of pay from 12am Friday to 12 midnight Sunday
5/ 1% of reg, rate of pay on daily work exceeding 8 hours
6/ Appli only to GFD 'y service 15% of reg. rate of pay
. m— ~ " . r— — —— ——
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Government of Guam [BBMR SP-1]

Fiscal Year 2011
Agency Staffing Pattern m
CURRENT
FUNCTIONAL AREA: FISCAL AND ADMINISTRATIVE
erion—
DEPARTMENT/AGENCY: DEPARTMENT OF ADMINISTRATION A m v
PROGRAM: FINANCIAL MANAGEMENT DIVISION
acawancan
FUND: GENERAL FUND o
Asof: 4 April 2011
Input by Department Input by Department O
(€8] (K) (L) (M) (N) (0) (P) (Q) (R) )
Benefits N
b . ( E+F+G+I) Retirement Retire (DD) | Social Security Medicare Total Benefits (J+R)
No. { Nurali ] ; Salaty*:: | - Qv ecgal® [ Da Ak, Subtotal (J*2746%) | ($1840%26PP) | (62%*]) | (145%*)) (K thru Q) TOTAL
1 Treasurer of Guam Rosita T. Fejeran $52,492 0 4/23/2012 $52,492 $14,414 $479 30 $761 $18,533 $71,028
Assistant Treasurcer of Guam Vacant (10/23/06) 0 [} 0 0 0 (1] 0 0 ] 0
2 Admini ive Officer Bertha R. Pereda 42,613 0 0 42,613 11,702 0 0 618 14,749 57,362
3 Customer Service Supervisor Ignacio P. Pereda J-12 36,865 [} 0{ 12/16/2011 0 36,865 10,123 0 0 535 18,259 55,124
4 Customer Service Rep Dolores M. Rivera H-18 39,454 0 0 7/20/2011 334 39,788 10,926 0 0 5717 174 2,064 192 13,933 53,721
5 Treasury Cashier Supervisor Maria T. Uson 1-14 36,816 [ 0 4/16/2012 [ 36,816 10,110 0 0 534 174 2,064 192 13,074 49,890
6 Treasury Cashier Lolita I. Toves G-06 24,340 0 0 7/25/2011 234 24,574 6,748 479 0 356 174 2,503 192 10,452 35,026
7 Treasury Cashier Gina R. Ignacio G-01 18,723 0 0 5/19/2011 488 19,211 5,275 479 0 279 174 4,815 259 11,281 30,492
Treasury Cashier Vacant (12/19/08) G-08 0 0 0 0 0 0 0 0 0 0 0 [] 0 []
Treasury Cashier Vacant (8/27/10) G-01 0 [ 0 wa 0 0 0 0 0 0 0 0 0 0 0
8 Treasury Cashier Rosita I. Adamos G-23 43,924 [] 0 2/4/2011 1,147 45,071 12,376 0 [ 654 174 0 0 13,204 58,275
9 Treasury Cashier Katherine R. Calvo G-09 27,149 [) 0 71212011 234 27,383 7,519 479 1] 397 174 4,035 209 12,813 40,196
10 Treasury Cashier Maria U. Fegurgur G-03 21,064 [ 0 5/27/2011 438 21,552 5918 479 0 0 174 0 0 6,571 28,123
11 Treasury Cashier Marie T. C. Cepeda G-02 19,893 [ 0 2/10/2011 781 20,674 5,677 479 0 300 174 4,157 349 11,136 31,810
12 Treasury Cashier Vacant (8/27/10) G-01 [] 0 0 wa [] [] 0 0 0 [ ] 0 0 0 0
13 Treasury Cashier Frances L. G. Cabana G-14 32,228 0 0 22202012 0 32,228 8,850 479 0 467 174 2,496 209 12,675 44,903
14 Treasury Cashier Dorothy B. Taijeron G-05 23,404 0 0 1322011 702 24,106 6,620 479 0 350 174 4,157 349 12,128 36,234
15 Treasury Cashier Panela Jean L. Aguon G-02 19,893 [1] 0 212372011 781 20,674 5,677 479 0 300 174 . [] [] 6,630 27,304
16 Treasury Cashier Francine M. G-03 21,064 [ 0 6/11/.2011 390 21,454 5,891 479 0 311 174 4,035 209 11,099 32,553
17 ‘Treasury Cashier Supervisor Maryann T. San Nicolas I-13 35,571 [] 0 71312012 0 35,571 9,768 0 0 516 174 4,157 349 14,964 50,535
Total: $495,493 $0 §5,579 $501,072 $137,594 $4,790 50 $6,953 $2,784 $46,063 $3,317 $201,501 $702,573
/ Worker's C ion / etc.
e r——— [ o r—— - r 3 (r—— frmm—— e N




Government of Guam

Fiscal Year 2011
Agency Staffing Pattern
CURRENT
Input by Department
Special Pay Categories
(A) (B) (C) (D) (E) (F) (G) (") [89] J) (K)
1
...................... B Zu*w__», B
‘Differential . J
1 (E+F+GHRHIHT )
No. Subtotal
1 63001 Treasurer of Guam Rosita T. Fejeran $0 $0 50
63002 Assistant Treasurer of Gnam Vacant (10/23/06) [] [] [] [] 0 0 0
63018 Admil Officer Bertha R. Pereda [] 0 [] [] 0 0 0
2 65014 Customer Service Supervisor Ignacio P. Pereda [ 0 0 [] 0 0 0
3 63015 Customer Service Rep Dolores M. Rivera 0 0 0 [] 0 0 0
4 63003 Treasury Cashicr Supervisor Maria T. Uson 0 0 [ 0 0 0 0
5 63004 Treasury Cashier Lalita I. Toves 0 0 [] 0 0 0 0
63005 Treasury Cashier Gina R. Ignacio 0 0 0 [ 0 0 0
63006 Treasury Cashier Vacant (12/19/08) 0 0 [] 0 [] 0 0
6 63007 Treasury Cashier Vacant (8/27/10) 0 0 0 0 [] 0 0
7 63008 Treasury Cashier Rosita I. Adamos 0 0 0 0 0 0 0
] 63009 Treasury Cashier Katherine R, Calvo 0 [ 0 0 [] 0 0
9 63010 Treasury Cashier Maria U. Fegurgur 0 0 0 0 0 0 0
1 63011 Treasury Cashier Marie T, C. Cepeda 0 0 0 0 0 0 0
11 63012 Treasury Cashier Vacant (8/27/10) 0 [] 0 0 0 0 0
12 63013 Treasury Cashier Frances L. G. Cabana [ [] 0 0 0 0 0
13 63014 Treasury Cashier Dorothy B. Taijeron o 0 0 0 0 0 0
14 63016 Treasury Cashier Pamela Jean L. Aguon [} 0 0 [ 0 0 0
15 63019 Treasury Cashier Francine M. T: 0 0 0 0 0 0 []
16 63020 Treasury Cashier Supervisor Maryann T. San Nicolas 0 0 0 [ 0 0 0
R : i 1 Total: 50 30 50 50 50 50 $0 50
1/ 10% of reg. rate, applicable from 6pm- 6am, cmployee must work 4 hours consccutive after 6pm for entitlement of the pay
2/ Applies to law enforcement personnels
3/ Applics to solid waste employecs
4/ 1% of reg. rate of pay from 12am Friday to 12 midnight Sunday
5/ 1% of reg. rate of pay on daily work exceeding 8 hours
6/ Appli only to GFD y service 15% of reg, rate of pay
e r om— fr———— o
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[BBMR FP-1jRev

Government of Guam |
Biennial Budget
Federal Program Inventory Mﬁ
FY 2011 (Current) / FY 2012 & FY 2013 Funding (Estimated) =
FUNCTION: FISCAL AND ADMINISTRATIVE e
DEPARTMENT/AGENCY: DEPARTMENT OF ADMINISTRATION D..\M
PROGRAM: FINANCIAL MANAGEMENT DIVISION A
FY 2011
C.F.D.A. Grant Match Local Federal
Federal Grantor Agency / Federal Project Title No. / ran Ratio Received / Estimated onw. . 100% Federal .
. Award R X Matching Matching Grant Period
Enabling Federal / Projected Funding Grants
. Number Funds Funds
Authority Local:
NONE
ey, ro———ny ] 1
B § i
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Government of Guam
Biennial Budget
Fiscal Years 2012 & 2013
Equipment / Capital and Space Requirement

Function : FISCAL AND ADMINISTRATIVE
Department/Agency: DEPARTMENT OF ADMINISTRATION
Program: FINANCIAL MANAGEMENT DIVISION

[BBMR EL-1]Rev

Description . Quantity Percentage of Use Comments
SEE ATTACHED
SEE ATTACHED
Total Program Total Program Space
Space (Sq. Ft.): Occupied (Sq. Ft.):
Percent of Total
Description Square Feet Program Space Comments
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REPORT : FASBO0O0S

RUN DATE: 4/07/11

Dept: 0630 Asset type:
Dept Dept Desc
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL
0630 FINANCIAL

-

Fixed Assets System
Fixed Assets by Department

PAGE NO

H 1

RUN TIME: 15:11:23

ORIGINAL

-4

G/L Acct Asset No Description Acg Date Acqg Cost P/0 No
MANAGEMENT 139018120 3180000283 SEDAN (4 DOORS) 9/30/1997 11,995.00 P976R06597
MANAGEMENT 139018120 4040000369 DESK 9/21/1990 399.00 P906A08B020
MANAGEMENT 139018120 4040000370 DESK 9/21/1990 399.00 P906A08B020
MANAGEMENT 139018120 4040000371 DESK 9/21/1990 399.00 P906A08B020
MANAGEMENT 139018120 4040000372 DESK 9/21/1990 399.00 P906A08020
MANAGEMENT 139018120 4040000373 DESK 9/21/1990 345.00 P906A08021
MANAGEMENT 139018120 4040000374 DESK 9/21/1990 345.00 P906A080O21
MANAGEMENT 139018120 4060000580 PANEL/DESK TOP/COUNTER TOP/PRI 10/15/1996 3,756.00 P966A05890
MANAGEMENT 139018120 4060000613 COMPUTER SYSTEM 2/11/2001 2,785.00 P016A01649
MANAGEMENT 139018120 4060000614 COMPUTER SYSTEM 2/11/2001 2,785.00 P0O16A01649
MANAGEMENT 139018120 4060000615 COMPUTER SYSTEM 2/11/2001 2,785.00 P016A01649
MANAGEMENT 139018120 4060000616 COMPUTER SYSTEM 2/11/2001 2,785.00 P0O16A01649
MANAGEMENT 139018120 4060000619 COMPUTER SYSTEM 2/22/2001 3,084.00 PO16A01650
MANAGEMENT 139018120 4080000717 CURRENCY COUNTER (TECHNOTROL 9 9/22/1997 1,334.00 P976A04502
MANAGEMENT 139018120 4130000428 COMPUTER 3/17/1998 1,880.00 P986A01485
MANAGEMENT 139018120 4130000429 COMPUTER 3/17/1998 1,880.00 P986A01485
MANAGEMENT 139018120 4140001642 COMPUTER PACKAGE 9/30/2001 2,199.00 P016A06680
MANAGEMENT 139018120 4140001645 COMPUTER 9/30/2001 2,199.00 P016A06673
MANAGEMENT 139018120 4140001646 COMPUTER 9/30/2001 2,199.00 P016A06673
MANAGEMENT 139018120 4140001647 COMPUTER 9/30/2001 2,199.00 P016A06673
MANAGEMENT 139018120 4140001648 COMPUTER 9/30/2001 2,199.00 PO16R06673
MANAGEMENT 139018120 4140001649 COMPUTER 9/30/2001 2,199.00 P016A06673
MANAGEMENT 139018120 4140001650 COMPUTER 9/30/2001 2,199.00 P016A06673
MANAGEMENT 139018120 4140001651 COMPUTER 9/30/2001 2,199.00 P016A06673
MANAGEMENT 139018120 4150003284 COMPUTER UNIT 10/14/1992 3,886.00 P926A06802
MANAGEMENT 139018120 4150005031 COMPUTER -POWER BUS P200MMX W/ 10/31/1997 2,645.00 P976A06622
MANAGEMENT 139018120 4180001307 UPGRADE 3COM TOKENLINK III 10/23/1997 350.00 P966A0T7315
MANAGEMENT 135018120 4180001308 UPGRADE 3COM TOKENLINK III 10/23/1996 350.00 P966A07315
MANAGEMENT 139018120 4180001309 UPGRADE 3COM TOKENLINK III 10/23/1996 350.00 P966A07315
MANAGEMENT 139018120 4180001310 UPGRADE 3COM TOKENLINK III 10/23/1996 350.00 P966A07315
MANAGEMENT 139018120 4210001243 CABINET, STORAGE 1/12/1996 569.00 P966A01230
MANAGEMENT 139018120 4210001249 STORAGE CABINET, 30 DRAWERS 2/28/1996 569.00 P966A01230
MANAGEMENT 139018120 4280000305 TYPEWRITER 3/12/1990. 960.00 P906A02531
MANAGEMENT 139018120 4280000792 PERSONAL TYPING SYSTEM W/ACCES 8/27/1992 897.00 P926A06803
MANAGEMENT 139018120 4340000236 FAX MACHINE (DIGITAL) 1/30/1998 1,320.00 P986A01650
MANAGEMENT 139018120 4370000073 COPIER, CANON 5/18/1990 1,400.00 P906R04576
MANAGEMENT 139018120 4420000003 MAILING MACHINE 12/29/1989 2,950.00 P906A01626
MANAGEMENT 139018120 4420000017 ACROPRINT ETC TIME STAMP MACHI 3,050.40 P0OS56A05337
MANAGEMENT 139018120 4440000020 SHREDDER 9/18/1992 2,900.00 P926A06400
MANAGEMENT 139018120 4440000067 SHREDDER,, OLYMPIA 1500.6 2,499.00 P0OS6A05335
MANAGEMENT 139018120 4480000005 CALCULATOR, VICTOR MODEL 1560 1/03/1990 250.00 P906A01S550
MANAGEMENT 139018120 4480000006 CALCULATOR, VICTOR MODEL 1560 1/03/1990 250.00 P906A01550
MANAGEMENT 139018120 4480000007 CALCULATOR, VICTOR MODEL 1560 1/03/1990 250.00 P906A0O1550
MANAGEMENT 139018120 4480000010 CALCULATOR, VICTOR MODEL 1560 1/03/1990 250.00 P906A01550
MANAGEMENT 139018120 4480000011 CALCULATOR, VICTOR MODEL 1560 1/03/1990 250.00 P906A01550
MANAGEMENT 139018120 4480000013 CALUCLATOR, VICTOR MODEL 1560 1/03/1990 250.00 P906A01550
MANAGEMENT 139018120 4480000016 CALCULATOR, VICTOR MODEL 1560 1/03/1990 250.00 PY06A0L550
MANAGEMENT 139018120 4580001683 PRINTER-LASERJET 5P 5/15/1996 999.00 P966A03924
MANAGEMENT 139018120 4580001848 PRINTER -LASERJET 6PXI W/ADAPT 11/16/1997 1,065.00 P976A06631
MANAGEMENT 139018120 4580001982 PRINTER -HP CLR LASERJET 5 2/05/1998 4,463.04 P986A0148Y
MANAGEMENT 139018120 4620000043 TIME STAMP W/DIPLATE (LATHEM) 4/29/1996 659.00 P966A01852
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REPORT : FASBO0O5
RUN DATE: 4/07/11

Dept: 0630 Asset type:

G/L Acct Count :
Division Count :
Department Count :

FINAL TOTALS Count:

Dept Dept Desc

0630 FINANCIAL MANAGEMENT
0630 FINANCIAL MANAGEMENT
0630 FINANCIAL MANAGEMENT
0630 FINANCIAL MANAGEMENT
0630 FINANCIAL MANAGEMENT
0630 FINANCIAL MANAGEMENT
0630 FINANCIAL MANAGEMENT
0630 FINANCIAL MANAGEMENT
0630 FINANCIAL MANAGEMENT
0630 FINANCIAL MANAGEMENT

61 0630

61 0630

61 06

61

o g e, ey

Fixed Assets System
Fixed Assets by Department

TIME STAMP W/DIPLATE (LATHEM)
8 PORT MULTI ACCESS UNIT STP P
NETWORK UPGRAGE SYSTEM

A/C 24000 BTU SPLIT TYPE
A/C 24000 BTU SPLIT TYPE
REPLACE CONDENSING UNIT

G/L Acct Asset No Description
139018120 4620000044

139018120 49950001866

135018120 4590002045

139018120 5110000152 CELLULAR W/ACCESS.
139018120 5110000153 CELLULAR W/ACCES.
139018120 5410000026 ALARM SYSTEM (TOG)
139018120 6170000544 A/C SPLIT UNIT
139018120 6170001924

139018120 6170001925

139018120 6170002087

139018120

Acg Date

4/29/1996
9/11/1996
5/06/2004
7/28/1992
7/28/1992
8/18/1998
5/31/1995
3/03/2004
3/03/2004

PAGE NO

: 2

RUN TIME: 15:11:23

Acq Cost P/0 No
659.00 P966A01852
400.00 P966A066T2

16,965.12 P046A03645

1,053.00 P926A0S5778

1,041.00 P926A05778

13,596.00 P986A02340

1,130.00 P956A03501

1,4%90.00 P046A02532

1,490.00 P046A02532

1,595.00 P0O56A05632

128,347.56
128,347.56
128,347.56
128,347.56
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